
E-VERIFY BASICS:
HOW TO MAINTAIN I-9 COMPLIANCE

As HR professionals know, Form I-9 is a required document for every new employee. The goal is simple: verify his or 
her identity and legal authorization to accept employment in the United States.  

Yet completing the form is much more complex than it seems to outsiders, with over 25 fields of information to be filled 
in from di�erent sources... not to mention increased scrutiny from U.S. Immigration and Customs Enforcement (ICE).

All employers today — as well as their sta�ng providers — need to make I-9 compliance a top priority. Fortunately, 
there are tools to make that easier.

ELECTRONIC FORM I-9

More than 55% of paper I-9 errors have to do with documents.¹ With so much variability, it’s extremely di�cult for an 
organization to complete its I-9s properly and on time.

That’s why many, including Integrity Sta�ng Solutions, have moved to electronic software. Available from a number of 
vendors, I-9 software provides HR and non-HR professionals alike with error-proof self-service by:
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Removing Form I-9 guesswork and re-work. Managers are prompted and guided throughout the process, and given 
corrective steps whenever they make an error.
Eliminating Section 2 errors with a visual document selector that makes it impossible to select the wrong combination 
of documents and simple to find the document numbers needed.
Providing an extra fail-safe against missed deadlines with escalating alerts.
Preventing missing forms by automatically triggering an I-9 for new hires entered into the HR system.
Being prepared for audit with automated logging of all password-related system activity.



E-VERIFY:
THE NEXT LEVEL

For the ultimate in flawless accuracy and compliance, 
you may also choose to implement E-Verify, a free 
internet-based system that compares information from 
an employee’s Form I-9 to U.S. Department of 
Homeland Security and Social Security Administration 
records.² By thus confirming employees’ eligibility, your 
organization demonstrates a strong commitment to
maintaining a legal workforce and reducing employees’ 
use of fraudulent work documents to support Form I-9.

The ideal I-9 processing system integrates both 
electronic software and E-Verify into one strong 
verification solution. Therefore, when selecting your I-9 
software vendor or sta�ng provider, you should be sure 
that the software has E-Verify integration capability. 

You (and/or your sta�ng partner) will then be able to:

Deliver, track and manage E-Verify submissions, 
eliminating duplicate data entry and manual processes.

Instantly submit all eligible new hire data to E-Verify, 
ensuring compliance across the organization.

Receive immediate notification of E-Verify
Tentative Non-Confirmations (TNCs) and Final 
Non-Confirmations (FNCs).

See the status of all open cases and due dates without 
having to log into government servers.

Review a list of all authorized E-Verify cases and close 
them all at once with a single click.

THE PRICE OF NON-COMPLIANCE

ICE fines are costly. Individual technical violations range from $230 to $2,292 per violation.

The fines for knowingly and continually hiring individuals are even more substantial3:
• First o�ense: $583 - $4,667
• Second o�ense: $4,667 - $11,665
• Third o�ense: $6,999 - $23,331

In addition to fines, there are also the costs and delays associated with losing non-compliant workers. Implementing an 
electronic I-9 system can help mitigate or prevent these costs for unintentional errors.
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Integrity Sta�ng Solutions is a full-service sta�ng agency and ranks in the top 2% of agencies across the 
country for quality service based on ClearlyRated’s “Best of Sta�ng” client survey. To learn more about 
Integrity or for help with your hiring needs, visit integritysta�ng.com or call 833-446-1300.
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ABOUT INTEGRITY STAFFING SOLUTIONS

ABOUT TRACKER I-9 COMPLETE

Tracker I-9 Complete reduces the resources an organization has to devote to I-9 & E-Verify compliance by 
more than 85%, while delivering full compliance and complete visibility for HR. I-9 Complete transforms 
hiring compliance into a highly e�cient and reliable operation for the enterprise. Leveraging manager 
self-service, it guides field managers easily through successful completion of each I-9 with no special training. 
With proven enterprise scalability, I-9 Complete is currently serving the nation’s largest employers including 
companies who are achieving full compliance for over 250,000 hires a year across thousands of locations.

AVOID THE PRICE OF NON-COMPLIANCE.
WE’VE GOT YOU COVERED WITH E-VERIFY.

1 Taking the Labor Out of I-9 & E-Verify Compliance: A Guide for HR, Tracker Corp.
2 Source: U.S. Citizenship and Immigration Services
3 https://www.ice.gov/factsheets/i9-inspectionSOURCES:


